
      

SAFE SHELTER HOUSEKEEPER  

ABOUT THE YWCA                                                                                                                                                                                                         

The YWCA is the oldest and largest women’s organization in the world. It is our mission at the YWCA to 

eliminate racism, empower women and promote peace, justice, freedom and dignity for all. Since 1913 

the YWCA of Spokane has served as a source of strength for women and children in the Spokane 

community. The YWCA of Spokane’s three umbrella programs include the Domestic Violence Victim 

Services, the Women’s Opportunity Center and Children’s Services which includes Child Advocacy and 

the Early Childhood Education and Assistance Program. For more information please visit 

www.ywcaspokane.org. 

POSITION SUMMARY:    

This position’s primary functions are to maintain a clean, safe and well organized environment for 

victims of domestic violence and their children at both the city and valley safe shelters. 

                                                                                                                                                                                      

RESPONSIBILITIES: 

 Responsible for heavy cleaning of the building and grounds at the YWCA city safe shelter in 

accordance with the designated cleaning schedule checklist.  

 Deep clean residents’ rooms (including bathrooms) after room has been vacated, self-identifying 

and indicating on the checklist what needs to be completed for a room flip. 

 Maintain cleanliness and organization of the following areas; move out room in the attic, self-

care closet, food pantry and city safe shelter basement.  

 Perform light cleaning of staff offices including sanitizing high traffic areas.   

 Perform light yard work which may include light weeding and the collection of litter on property. 

 Check janitorial binder at the beginning of each shift to ensure that special or urgent projects 

requested by the housing team are prioritized and completed promptly. 

 Assist advocates with bagging up client belongings and participate in donation management in 

accordance with the safe shelter’s Belongings Policy. 

 Assist advocates in preparing clean linens and towels for the intake of safe shelter clients. 

 Wash and bundle linens; wash and put away towels, pillows and blankets. 

 Available to deep clean Valley Safe Shelter units when a household exits from services following 

a check list of items that need to be completed. 

 Inform the shelter coordinator on needed supplies, and furniture replacement needs.  

 Submit maintenance requests if something is in disrepair and needs attention. 
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RE: Safe Shelter Housekeeper 

 

 

 

 

POSITION QUALIFICATIONS 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. 

The requirements listed below are representative of the knowledge, skill, and/or ability required. 

Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 

Education/Experience: 

 High School Graduate or GED Preferred 

 Must have a working knowledge of building maintenance, cleaning facility and up-keep. 

 Survivors of Domestic Violence and women of color are encouraged to apply. 

 

COMPENSATION 

Starting Pay: $14.00-15.00 per hour  

Part- time position: 20+ hours per week, non-exempt 

 

BENEFITS  

The YWCA Spokane offers a competitive benefits package including;  

 Paid time off  

 Paid holidays  

 Employee Assistance Program  

*Benefit eligibility dependent upon employment status.  

 

HOW TO APPLY  

Please apply by submitting your RESUME and a COVER LETTER to ywcajobs2@ywcaspokane.org 

 

YWCA of Spokane is an equal opportunity employer, and all qualified applicants will receive consideration 

for employment without regard to race, color, religion, sex, national origin, disability status, protected 

veteran status or any other characteristic protected by law. 

 


