
 

 

 

 

 

 

SPOKANE FAMILY JUSTICE CENTER (SFJC)  

COURT COORDINATOR 

 

ORGANIZATION     

The YWCA is the oldest and largest women’s organization is the world. The YWCA Spokane is 

dedicated to eliminating racism, empowering women, and standing up for social justice, helping 

families, and strengthening communities. Since 1913 the YWCA of Spokane has served as a 

source of strength for women and children in the Spokane community. The YWCA of Spokane’s 

three umbrella programs include the Domestic Violence Victims’ Services providing a 24-hour 

crisis line, emergency shelter, housing, counseling and legal services, the Women’s Opportunity 

Center providing job readiness assistance and Children’s Services which includes Child Advocacy 

and the Early Childhood Education and Assistance Program. For more information please visit 

www.ywcaspokane.org 

 

BACKGROUND 

The Spokane Regional Domestic Violence Team includes City of Spokane and Spokane County 

law enforcement and prosecutors and YWCA civil and criminal advocates and is co-located in the 

Spokane Family Justice Center. Accredited in October of 2018 by the Alliance for Hope 

International, the Spokane Family Justice Center is situated in the main offices of YWCA Spokane. 

 

JOB DESCRIPTION SUMMARY 

The SFJC Court Coordinator is an innovative position whose work will entail working with law 

enforcement to compile and provide complete information regarding perpetrators’ access to 

weapons and potential threat of harm to victims, officers, and general public. This position will 

provide this pertinent information to prosecutors prior to first appearance. This position also will 

work to help quickly resolve technical problems with orders for service/surrender, while also 

providing weekly orders to surrender weapons noncompliance notices to law enforcement for 

follow up. 

 

As many of the responsibilities of this position are new, this position will be responsible for helping 

to develop new processes and protocols in collaboration with all Spokane Family Justice Center 

partners. 

 

RESPONSIBILITIES  

Primary job duties will include, but not be limited to, the following: 

 

 Develop internal processes and protocols for collecting firearm purchase data from 

completed lethality assessment forms (i.e., question #4), the National Law Enforcement 

Telecommunications System, and the pawn database 
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 Implement data collection and submission process to give prosecutors evidence to make 

informed recommendations about weapons during First Appearance, with priority given 

to cases that screen in through the Eastern Washington Lethality Assessment Program 
 

 Develop internal process for communicating Orders to Surrender Weapons resulting 

from no contact orders and domestic violence civil protection orders to law enforcement, 

integrating Eastern Washington Lethality Assessment Program data to prioritize cases 

with a high probability of lethality 
 

 Prepare weekly status updates about offender compliance and the status of outstanding 

orders to SFJC Leadership Team 

 

 In conjunction with the SFJC Leadership Team, conduct weekly review of Orders to 

Surrender Weapons from criminal and civil cases, assign follow-up, and monitor progress 

 

 Place weekly calls to offenders to schedule collection of weapons 
 

 Develop systems to ensure that noncompliance information is available to law 

enforcement via the Law Enforcement Records Management System 
 

 On a quarterly basis, track orders to surrender weapons compliance as a percentage of 

total cases and continue to develop new strategies to increase performance 
 

 Other duties as assigned 

 

POSITION QUALIFICATIONS  

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, 

and/or ability required. Reasonable accommodations may be made to enable individuals 

with disabilities to perform the essential functions. 

 

Education/Experience  

 Master’s Degree in Social Work or another related field preferred 

 Demonstrates professional experience in the court system, law enforcement, and/or 

domestic violence services 

 Excellent relationship-building skills, organizational skills, and attention to detail 

 Excellent customer service skills including having strong interpersonal and 

communication skills (both orally and in writing) to successfully interact with judicial 

officers (as appropriate and as needed), law enforcement personnel, court/prosecutor 

personnel, victims, and other involved agencies 

 Extensive knowledge of court orders, court systems, order processes, and domestic 

violence preferred 

 Experience setting up data tracking systems, collecting, analyzing, and sharing data 

preferred 

 Bilingual candidates are strongly encouraged to apply 

 



PAY AND BENEFITS  

40 hours per week  

Starting wage: $16-18 per hour, based on experience  

Paid holidays, personal time off, and health benefits available 

 

Please email your resume and cover letter to ywcajobs@ywcaspokane.org 

YWCA of Spokane is an equal opportunity employer, and all qualified applicants will receive 

consideration for employment without regard to race, color, religion, sex, national origin, disability status, 

protected veteran status or any other characteristic protected by law.  
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