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you make a di�erence

About YWCA Spokane’s 
Women of Achievement Awards Luncheon

Dear Valued Table Captain
On behalf of the YWCA Spokane board, sta�, and clients please accept 
our heartfelt thanks for volunteering to serve as a Table Captain for  
this year’s Women of Achievement Luncheon.

This Table Capatain Guide will outline the role of aTable Captain in an 
easy task oriented fashion. As you review the packet,  please consider 
adding the check list to your calendar so you are able to stay on top of 
deadlines, ensuring an exceptional experience for you and your guests.

We look forward to showing you the impact you and your guests will 
make in the lives of the women and children served by YWCA Spokane.

With Gratitude,

Mireya Fitzlo�
Event Co-Chair

Marlene Feist
Event Co-Chair

Erica Hallock
Table Captain Chair

1 930 N Monroe |  Spokane,  WA 99201 |  woa@ywcaspokane.org |  509.326.1190 |  ywcaspokane.org

For 35 years, YWCA Spokane has celebrated high 
achieving women in the community at the Women of 
Achievement (WoA) awards luncheon. Established with 
the goal of increasing community awareness and 
appreciation for the diverse contributions of women 
leaders in Spokane, this luncheon has honored over   
200 women in the region.

One of the main goals of the luncheon is to raise 
awareness of domestic violence in our community. In 
2015, 54 people died in Washington State as a result of 
domestic violence, and one in three women will have 
experienced domestic violence in her lifetime.

The WOA Impact Luncheon has evolved into the YWCA 
Spokane’s largest fundraising event. All proceeds 
directly benefit the YWCA’s services for domestic 
violence victims and their children, including 
emergency shelter, counseling, legal services, job 
readiness, child care, and Pre-K programs for children 
from low-income families.

Learn more by visiting ywcaspokane.org.
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Featuring 
Keynote Speaker

JANINE LATUS

Journalist Janine Latus is a dynamic and 
engaging speaker on the spectrum of 
sexual assault and intimate partner 
domestic violence. 

Women of Achievement
A Celebration of Women

you make a di�erence

Winners of a YWCA Woman of Achievement Award embody the mission of the YWCA by giving 
generously of themselves to make Spokane a better place for all citizens to live. They must also 
demonstrate leadership through their professional work or service to the community in one or 
more of the following categories:
+ Arts and Culture
+ Business and Industry
+ Carl Maxey Racial and Social Justice
+ Community Enhancement
+ Education
+ Science, Technology, and Environment
+ Young Woman

Award Categories
YWCA Spokane has honored over 200 women over our 114 year history in Spokane. 

Janine’s story vividly illustrates the wide spectrum of abusive 
behavior and depicts the cycle of self-doubt that can lead 
smart, capable women to remain in abusive relationships. 

Using her personal experiences, Janine will speak about her 
own abusive relationship as well as the experiences of her 
sister, who was murdered by her former boyfriend. Latus ’ 
detailed her story in her New York Times ’ bestseller, If I Am 
Missing or Dead.

Marlene Feist, Event Co-Chair of YWCA‘s 2017 Women of 
Achievement awards luncheon, notes, “Janine’s story echos with 
the same struggles we know so many others have faced. Her story 
is full of heartbreak and liberation. She uses her experiences to 
help vctims understand that they neither deserved nor provoked 
the abuse while also encouraging a journey toward healing.”

Janine’s is a story of a 
woman finding her voice 
and making sense of her 
own situation: for 
herself, for her sister, 
for women everywhere.



keynote speaker

date

location

Table Captain Guide
2017 Women of Achievement Awards Luncheon
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details at a glance - tips on filling your table - 

2-3 months before

Thursday, September 28, 2017
11:30 a.m. - 1:30 p.m.

Daveport Grand Hotel
333 W Spokane Falls Blvd.

Create your guest list: family, friends, colleagues,
neighbors, book club members, etc.

Start inviting guests using our handy e-invite and add your
personal touch (we will send you an e-invite soon).

Submit your guest list early. Even partially completed lists
are helpful to ensure e�icient reservation processing.

As you fill your table, you can continue to add guests
up to two weeks before the event. Please contact the
Table Captain Chair if one of your guests is not able
to attend.

YWCA Spokane will email your guests a confirmation notice
once registered. Please remember we must have their
email address to send a confirmation.

Check back with guests you haven’t heard from. For
those who cannot attend, remind them they are welcome
to support the YWCA’s mission by also making a donation
online at ywcaspokane.org. Every dollar makes a di�erence.

Guest lists are due 2 week before the event or sooner. 
Please submit the names and email addresses of your guests 
to woa@ywcaspokane.org or complete the online registration 
form online at ywcaspokane.org.

If you have any questions please contact
Emma Cameron, emmac@ywcaspokane.org.

Ensure each of your guests purchase
their individual ticket at your table.
Please direct guests to ywcaspokane.org 
to register for the luncheon.  

Remind attendees to reference you, their
Table Captain host, when registering. 
The online registration form will provide
a field to enter this information. 

registration

Emma Cameron
YWCA Spokane
t / 509.789.9307
f / 509.326.1597
emmac@ywcaspokane.org
ywcaspokane.org

questions?
contact

1-2 months before

2 weeks before

+

+

+

+

+

+

+

+
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Janine Latus
Journalist and Author of 
If I Am Missing or Dead: A Sister's Story 
of Love, Murder, and Liberation



Your guests will receive a reminder email which
will include the event date, location, and parking
information. It is important to include a current email
address for each guest in the guest list portion of this
guide to ensure they receive this important reminder.

During the event program, guests will be given an opportunity
to make a gi� or pledge to YWCA Spokane. Each guest will have
a pledge card and pen at their seat. As Table Captain, please
collect the pledge cards and place all of them into the envelope 
located at your table. A YWCA representative will pick up the
envelope upon completion of the program.

In your reminder before the event, please ensure your 
guests know to purchase their tickets prior to 
attending this year’s luncheon. 

Women of Achievement awards luncheon ticket: $125.

It’s always a nice touch for your table guests and
donors new to the YWCA to receive a reminder from
you via email or phone a few days prior to the event.
The Table Captain Chair will send you a template 
and key highlights to share with your guests.

o

o

o

o

o
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tips on filling your table – success check list – 

1 week before

day of the event
11:00 am: Registration opens

11:30 am: Ballroom doors open

Noon: Event begins

1:30 pm: Event concludes

YWCA Spokane 
provided counseling, 
education, job readiness, 
outreach, legal services, 
and shelter to almost 
14,000 women and 
children last year.

ASAP: Email Table Captain Chair or 
register online at ywcaspokane.org to 
secure your table for the luncheon.

AS NEEDED: Download useful tools and 
resources from the Table Captain page at 
ywcaspokane.org to help with guest 
recruitment.

REGISTRATION DAY: Create a list of 
potential guests to invite or to reach 
out to for support

AT LEAST TWO WEEK PRIOR TO EVENT: 
Fill in your Table Captain guest list and 
submit to the Table Captain Chair or 
throught the online registration form at 
ywcaspokane.org by September 14th. 

ONE WEEK PRIOR TO EVENT: Prepare 
reminder email for distribution to 
committed guests with personal note.

+
+
+
+

+

4



Ways to submit completed forms:
1. Email to woa@ywcaspokane.org
2. Fax to 509.326.1597
3. Mail to YWCA Spokane at 930 N. Monroe St.,
     Spokane, WA 99201
4. Drop o� in person at the address above.

If you don’t have a full table yet, please let us
know your preference (check one):
      Please fill the empty seats. -or-
      I will fill the remaining seats.
£

£

due: September 14, 2017 or sooner

reminders:

2017 Luncheon
Guest List
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If you have guests who sign up for your table a�er 
the deadline, please email Emma Cameron at 
emmac@ywcaspokane.org as soon as possible.
Because we generate name tags and thank you 
letters from this list, please verify spelling, address 
and zip code.
Please note any special requirements per guest 
(i.e., vegetarian, gluten free, specific food allergy, 
accessibility concerns).
Table goal: 10 guests. If you have more than 10 
guests, we will seat them at an adjacent table 
(tables can seat 11 people total).
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Event Contact
Emma Cameron
YWCA Spokane
930 N Monroe
Spokane, WA 99201
t / 509.789.9307
f / 509.326.1597
emmac@ywcaspokane.org
ywcaspokane.org

YWCA Spokane
2017 Women of Achievement Awards Luncheon
Committee Members

Marlene Feist 
City of Spokane 
Event Co-Chair

Mireya Fitzo�
McKinstry
Event Co-Chair

Susan Ashe
Health Sciences &
Services Authority 

Emma Cameron
YWCA Spokane

Mary Cameron
Community Member 
 
Julia Culp
Community Member  

Erica Hallock
Fight Crime: Invest in Kids 

Catherine Kashork 
Providence Health & Services

Regina Malveaux
YWCA Spokane 

Dana Morris
YWCA Spokane  

Nancy Norbury-Harter
Numerica Credit Union 

Erica Schreiber
YWCA Spokane 

Jamie Sijohn
BHW1 Advertising

Kate Sowers
YWCA Spokane 

Jayden Suttlemyer
BHW1 Advertising 

Brianna 
BHW1 Advertising

Laura Vickers
AVISTA Foundation 

Jessica Wade
Desautel Hege Communications 


